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Accessing Archiveg

 To make archives available to To make archives available to 
participants after the event, you will need 
to have Room Administrator Access to 
open the room. If you do, follow the 
steps in the next slides.

 If you do not have Room Administrator 
access your Wimba Campus Contact will 

d t bl th hineed to enable the archive. 



Accessing the Archive – Step 1g p

 To open an archive you will need to To open an archive, you will need to 
enter the Administrative section.

 Go to: www ndivnlc wimba com/admin Go to:  www.ndivnlc.wimba.com/admin
 Login with your user name & password



Accessing Archives – Step 2 g p

When you enter,  you will 
be in the Room 
Management Section.Management Section.

Click on the Archives tab 
at the top to get to the 

hi tiarchive section 



Accessing the Archives – Step 3g p

To open the roomTo open the room 
– click on the 
Open/Close 
symbol by your 
archived event. 

To send out 
information toinformation to 
view archive to 
participants, click 
on the Invite 

b lsymbol .



Accessing Archives – Final Stepg p

A pop window with the invitation will 
appearappear.

Click on NEXT.  This will send the 
information to e-mail.

All you need to do is fill in theAll you need to do is fill in the
e-mail addresses of the 
participants and send it out.

Make sure the Room ID is 
provided.  If not, list it.  This 
will allow participants access. 


